HHAHEEETIFEEPC Stewards Pooi Kei College

Application for Fee Remission 2023/2024
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General Guidelines

HHEETESI

ATTENTION: You should read the following General Guidelines carefully and thoroughly before completing the
application form. Please complete all parts of the application form in BLOCK letters in black or
dark blue ink. Please use separate sheets for additional information if necessary.
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Objective
The School will make sure students’ studies in Stewards Pooi Kei College (SPKC) will not be hindered by
financial difficulties.
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Principles

1. The School primarily follows the rules and regulations of the Student Financial Assistance Schemes
administered by the Working Family and Student Financial Assistance Agency (Student Finance Office)
and Education Bureau (EDB) to award FULL assistance or HALF assistance to applicants. If parents have not
made applications to the Student Finance Office (SFO), the School will refer to the Means Test specified by the
SFO for assessment. For those applicants who fail in the Means Test, the School will further consider their
applications on a case-by-case basis. Students from families under Comprehensive Social Security Assistance
Scheme (CSSA) will be given full assistance. If necessary, the School may request parents to provide relevant
proof.

2. The School respects the privacy of all applicants and follows the guidelines of the Office of the Privacy
Commissioner for Personal Data, Hong Kong (PCPD) on handling all the applications.
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A. Eligibility

1. Applicants must be the parent or the guardian (as recognized under Guardianship of Minors Ordinance, Cap 13)
of the student-applicants who
(a) are already studying in SPKC and will continue to do so in the next academic year, or
(b) are going to study in SPKC in the academic year 2023/2024.
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Otherwise, applicantsmust explain in detail with proof why this cannotbe complied with in the application form.
Provided that the reason provided is accepted, the application will continue to be processed.

2. The applicant must be currently residing with the student-applicant.

3. The student-applicants must be Hong Kong Residents, with right of abode, right to land or valid permission to
remain without any condition of stay (other than the limit of stay) in Hong Kong. Students holding visitor visas,
two-way exit permits, student visas only or who are dependents of student-visa/ visitor-visa holders are not
eligible to apply for the school fee remission.

4. All households receiving assistance under the Comprehensive Social Security Assistance Scheme (CSSA) or
the Student Finance Office may apply for the school fee remission. Supporting documents should be provided.

5. Families with other financial needs may also apply.
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B. Application Procedures

1. Application for financial assistance has to be made each year. Parent/legal guardian of the student in need
has to submit the completed application form with the required supporting documents to the School.

N

. If more than one child from the family is attending the School, only ONE application is required.
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. In general, applicants should complete the “Fee Remission Application Form” with all the required
documents and submit to the School General Office during office hours by hand/ mail within the first week
after the beginning of the school year. Please submit the form and the relevant documents in a sealed
envelope marked with “Attn: Accounts Section, General Office”.

(Office hours of School General Office: from Monday to Friday, 9:00am to 4:30pm).

. For any enquiries about our school-based financial assistance scheme, please contact Ms. Tse at 2345 4567
during office hours.

o
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. For any families in need, an application can be submitted to the School for fee remission for the current year
anytime during the school year.

»

. The Application Form and the guidelines for the School Fee Remission can be found at the school website:
http://www.spkc.edu.hk
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C. Method of Assessment

With reference to the Student Finance Office, the school adopted the following means test to assess the eligibility of
a family for student financial assistance and its assistance level. Based on the following formula, the “Adjusted
Family Income” (AFI) mechanism will be used:

Gross annual income of the family

AFl =
Number of family members + (1)

Gross annual income of the family includes the annual income of the applicant and his / her spouse; 30% of the annual
income of unmarried child / children residing with the family if applicable; and contribution from relatives / friends
if applicable. (Excluding Mandatory Provident Fund or Provident Fund contribution by employee in calculation.)

The members of a family normally refer to the applicant, his/ her spouse, unmarried child / children residing with the
family and the dependent parent(s) who are supported by the applicant and / or his / her spouse.

For single-parent families of 2 to 3 members, the ‘plus 1 factor’ in the divisor of AFI formula will be increased to 2.

Level of Fee Remission

The AFI eligibility benchmarks for various levels of assistance in the 2023/2024 school year are listed below.  Please
note that the AFI is not the average monthly income of a family.

AFI Groups (HKS) Level of Assistance
0 — 43,495 Full*
43,496 — 84,105 Half
> 84,105 Ineligible

The ceiling of deductible medical expenses for each family member is $22,790 per year in 2023/2024.

* The AFI thresholds for full level of assistance for 3-member and 4- member families are $52,657 and $48,445
respectively in the 2023/2024 school year. For 2- member single-parent families and 3-member single-parent
families, they are regarded as 3-member families and 4-member families respectively for determining the AFI
thresholds for full level of assistance and calculation of AFI.

An online AFI Simulator is available for a preliminary estimation of the level of assistance on the school website.
Please visit http://www.spkc.edu.hk for details.
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. Assessment Procedures

All applications are first assessed by the school social worker. The recommendations made are subject to the
approval by the Student Financial Assistance and Scholarship Scheme (SFASS) Standing Committee.

EXREF
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E. Provision / Handling of Personal Data

1. It is the responsibility of applicants to complete the application form fully and truthfully and to provide all
the required supporting documents. The School will assess the eligibility for and the level of assistance to
be granted based on the information provided by the applicants. Insufficient information/ misrepresentation
of facts / providing false and misleading information will render the application process deferred,
application disqualified for further processing or will even lead to criminal prosecution.

2. All personal data and documents provided in the application will be used for fee remission assessment
ONLY.

3. The Schoolwillmake necessary enquiries for the verification of the information provided by the applicants,
including but not limited to the employer of the applicants and the family member(s) residing with
the family.

4. All submitted documents will not be returned.

5. In accordance with Section 18 and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy)
Ordinance (Chapter 486 of the Laws of the Hong Kong Special Administrative Region), the applicant has
the right to request access to and the personal data supplied in his/her application.
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F. Declaration

Applicants have to declare under oath that all the information and documentary evidence (including the
application form, appendixes and documentary evidence) provided is true and accurate before sending in
the application. To make a declaration, you can approach any of the Public Enquiry Service Centers (PESCs)
under Home Affairs Department or before a solicitorin person. Such declarationcanbe made in either Chinese
or English. The process includes filling in a declaration form and making the declaration in front of the
Commissioner for Oaths (Refer to Point 9 of “Notes on How to Complete School Fee Remission Application
Form™). The applicant is advised to contact the PESCs in advance to find out which of their offices provide
declaration services as not all their offices provide such services.

Please ensure thatthe application formis completely and truthfully filled in and attached with ALLthe required
supporting documentary evidence before making the declaration under oath at PESCs. Otherwise, the
applicantmayneed to go to PESCs again to makedeclarationunder oath foranyomission. Deceitful omission,
withholding vital information and misrepresentation are offences against the law and the School has the right to
clawback any financial aids already made. Forany enquiries aboutdeclaration, please contact the Headquarter
of Home Affairs Department at 2835 2500 or visit their website:

http://www.had.gov.hk/tc/public_serives/public_enquiry services/ctec.htm
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G. Notification of Result

The School would endeavor to issue the notification of result to applicants within 30 days upon receipt of the
full set of application with all necessary documentary evidence from the applicant. If the information provided
is incomplete or there are discrepancies in the information provided, the School will require the applicant to
clarify or provide additional information. In such case, the processing time will be longer.
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H. Appeal

If applicants are dissatisfied with the result of their assessment, they may apply in writing to the School for re-
assessment within two weeks from the issue date of the notification of result. The “School Fee Remission/
Student Activity Subsidies Appeal Form” is available at the General Office. The completed form with detailed
justifications and any documentary evidence in support of their application should be submitted to the General
Office in person.

All appeal applications are reviewed by the SFASS Appeal Panel. The Appeal Panel may interview the applicant
and ask foradditional information or documentary evidence. The decision of the appeal panel shall be final. The
School would endeavor to notify the applicant of the result within 30 days upon receipt of all necessary
documents from the applicant.
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I. Review

The above rules and policies will be reviewed from time to time.
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