Stewards Pooi Kei College
Guidelines for Application for Student Activity Subsidies
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Objective HZ

The School will make sure that all students’ studies and join school activities in Stewards Pooi Kei College (SPKC) will
not be hindered by financial difficulties.
ERERRRENM BRI g 82 A E AN R ESR S SR EHKE -

Principles [FEAI

1.

The School primarily follows the rules and regulations of the Student Financial Assistance Schemes administered by
the Working Family and Student Financial Assistance Agency (Student Finance Office) and Education Bureau
(EDB) to award FULL assistance or HALF assistance to applicants. If parents have not made applications to the Student

Finance Office (SFO), the School will refer to the Means Test specified by the SFO for assessment. For those applicants
who fail in the Means Test, the School will further consider their applications on a case-by-case basis. Students from
families under Comprehensive Social Security Assistance Scheme (CSSA) will be given full assistance. If necessary, the
School may request parents to provide relevant proof.
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The School respects the privacy of all applicants and follows the guidelines of the Office of the Privacy Commissioner
for Personal Data, Hong Kong (PCPD) on handling all the applications.
EREEATAFH AR - IDEREREANEARE R AZNHES IR FATH H 5 -

. Eligibility EH35&H

. Applicants must be the parent or the guardian (as recognized under Guardianship of Minors Ordinance, Cap 13) of the

student-applicants who

(a) are already studying in SPKC and will continue to do so in the next academic year, or

(b) are going to study in SPKC in the academic year 2021/22.

Otherwise, applicants must explain in detail with proof why this cannot be complied with in the application form. Provided
that the reason provided is accepted, the application will continue to be processed.
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The applicant must be currently residing with the student-applicant.

B3 A\ VHEBL R SHE B ER AR [E (T -

The student-applicants must be Hong Kong Residents, with right of abode, right to land or valid permission to remain
without any condition of stay (other than the limit of stay) in Hong Kong. Students holding visitor visas, two-way exit
permits, student visas only or who are dependents of student-visa / visitor-visa holders are not eligible to apply for the
school fee remission.
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All households receiving assistance under the Comprehensive Social Security Assistance Scheme (CSSA) or the
Student Finance Office may apply for the school fee remission. Supporting documents should be provided.
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Families with other financial needs may also apply.
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B. Application Procedures Hi3E 5%

1.

In general, applicants should complete the “Application for Student Activity Subsidies Form” and submit it with
the required supporting documents to the General Office 14 days before the activity. Please submit the form and the
relevant documents in a sealed envelope marked with “Attn: Accounts Department, General Office”.

(Office hours of School General Office: from Monday to Friday, 9:00am to 4:30pm).

—ARIM S e AMEFEEIERTT 14 KAl > 18 T BETEIHERIHFER ) KR A BE RN - BHE /
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For any enquiries about our school-based financial assistance scheme, please contact Ms. Yip or Ms. Tse at 2345 4567

during office hours.
ARAIMAERETEIE > SRR EIPEER 2345 4567 BagHE/NEsGH/ME -
The Application Form for the Student Activity Subsidies is available at the General Office and the school website:

EAMOEENE B B RS IR IE AR A 8 -

http://www.spkc.edu.hk.

C. Assessment Procedure and Method of Assessment %27 & T2,

1.

All applications are first assessed by the school social worker.

FrAHFEIHERT TaTYIEE -

The recommendations made are subject to the approval by the Student Financial Assistance and Scholarship Scheme
(SFASS) Standing Committee.

FEGRABEMPESHEIE B L A GIEREX -

. The school may contact applicants for further information if necessary.

WHFBZE » RITEGHHE AL -

Families receiving Comprehensive Social Security Assistance (CSSA) will be granted FULL financial subsidies.
B grE BRI R E 2B ED) -

With reference to the Student Finance Office (SFQO), the school adopted the following means test to assess the
eligibility of a family for student financial assistance and its assistance level. Based on the following formula, the
“Adjusted Family Income” (AFI) mechanism will be used:
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Gross annual income of the family 5852 24215 A

AFI FHE %52 REUL A =
Number of family members ZJFZE AEL + (1)

Gross annual income of the family includes the annual income of the applicant and his / her spouse; 30% of the annual
income of unmarried child / children residing with the family if applicable; and contribution from relatives / friends
if applicable. (Excluding Mandatory Provident Fund or Provident Fund contribution by employee in calculation.)
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The members of a family normally refer to the applicant, his / her spouse, unmarried child / children residing with the
family and the dependent parent(s) who are supported by the applicant and / or his / her spouse.

FEEREGHRRAS R B ANOTCHE - B3 A SR I FEHORAR T2 » LR phy e AR/ s EL I (B

For single-parent families of 2 to 3 members, the ‘plus 1 factor’ in the divisor of AFI formula will be increased to 2.
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ZE= NERSUE - ARPEREEY (1) REENE (+2) -

Level of Financial Assistance 224 E8 5B R EIEE

The AFI eligibility benchmarks for various levels of assistance in the 2021/22 school year are listed below. Please
note that the AFI is not the average monthly income of a family.

TR 202122 B TEESRSIEO  ARINEDIRYE - SR CEBEFEEA | W RRRESH
TP -

AFI Groups between (HKS) Level of Assistance
TR R | P TEE LEhERE
0 — 41,360 Full £%5*
41,361 — 79,976 Half %5

Over 8 79,976 Ineligible R &E&F%

The ceiling of deductible medical expenses for each family member is $21,670 per year in 2021/22.
2021/22 BAEAGH G FER A T HIERY B RER S EIR B2 21,670 JT -

* The AFI thresholds for full level of assistance for 3-member and 4- member families are $50,071 and $46,066
respectively in the 2021/22 school year. For 2- member single-parent families and 3-member single-parent families,
they are regarded as 3-member families and 4-member families respectively for determining the AFI thresholds for
full level of assistance and calculation of AFI.

*2021/22 B24E 3 NFERER] 4 NFE R ERZEEINT T EFEIWA  ERTHE $50,071 F1$46,066 © 5t
2 A NF13 NBEEFENS > BERFEG R 3 A4 AFE > DUAEEEI T SRR EREWA |
FRRNETE THBEFEWA -

An online AFI Simulator is available for a preliminary estimation of the level of assistance on the school webiste.
Please visit http://www.spkc.edu.hk for details.

AR THBERREWA | BT ESER YT EEMRENS2%E > FEEFAEAREH
http://www.spkc.edu.hk °

D. Provision / Handling of Personal Data #2fit I ({E A&kl

1.

It is the responsibility of applicants to complete the application form fully and truthfully and to provide all the required

supporting documents. The School will assess the eligibility for and the level of assistance to be granted based on the

information provided by the applicants. Insufficient information / misrepresentation of facts / providing false and

misleading information will render the application process deferred, application disqualified for further processing or

will even lead to criminal prosecution.

EE B NAEEFE N A Z 55 R KRBTSRI - BT RARIE F 55 A FTIR SC Ay ER ARE At
BB RIEE - AEHRATE R A 28 [RINEE RIS E T HaR et - NEE— P

2 HEE N E N FE e -

All personal data and documents provided in the application will be used for fee remission assessment ONLY.

BB RN AT LA E R R S A R B AR B AR aE < ik

The School will make necessary enquiries for the verification of the information provided by the applicants, including

but not limited to the employer of the applicants and the family member(s) is/are residing with the family.

WHFRE ARG EEPUTE P20 (ERERRNEFARFFANEAEREREMEE ) - UL H

ARNFTR I E A B ESEE -
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4. All submitted documents will not be returned.

FEE AFTIESCH— VT &R, - A3 -
5. Inaccordance with Section 18 and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance (Chapter

486 of the Laws of the Hong Kong Special Administrative Region), the applicant has the right to request access to and
the personal data supplied in his/her application.

RIE (EABRRRDRE) (EBFFRITEEAFIE 486 ) 55 18 122 ik > DURITFR 155 6 JRA - HH55
AREER R E IR FERANERAEAER -

E. Declaration =3EEHH

Applicants have to declare under oath that all the information and documentary evidence (including the

application form, appendixes and documentary evidence) provided is true and accurate before sending in the

application. To make a declaration, you can approach any of the Public Enquiry Service Centers (PESCs) under Home
Affairs Department or before a solicitor in person. Such declaration can be made in either Chinese or English. The
process includes filling in a declaration form and making the declaration in front of the Commissioner for Oaths (Refer
to Point 9 of “Notes on How to Complete School Fee Remission Application Form™). The applicant is advised to contact
the PESCs in advance to find out which of their offices provide declaration services as not all their offices provide such
services._

ﬁ'ﬁiﬁﬂ’ﬁuﬂ'ﬁéﬁ% HE )\T%%Eféﬂ%ﬁ(%fi %f?%@ﬁﬁzﬁc@ﬁﬁfmﬁfL\%?Ffiﬁfé%**’*mﬂﬂ ’ %ZTEEGE

FAETT - S AREESER I EERB(TSS HEHREE R HARSAN , NIVE 9 1) AREREE
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DU HEE % AR WME LT H S i T E

Please ensure that the application form is completely and truthfully filled in and attached with ALL the required
supporting documentary evidence before making the declaration under oath at PESCs. Otherwise, the applicant may
need to go to PESCs again to make declaration under oath for any omission. Deceitful omission, withholding vital
information and misrepresentation are offences against the law and the School has the right to claw back any financial
aids already made. For any enquiries about declaration, please contact the Headquarter of Home Affairs Department at
2835 2500 or visit their website:

http://www.had.gov.hk/tc/public_serives/public_enquiry_services/ctec.htm

TERTEES SRS O T E B R AT - HE5 A\ AR 55 A% AR 50 I ROEMESEEL - IR A 2Ry
I - SR HEE AVERIORIE RBE B R R EREIRECUE B EE - HAE T - EERER
SfE R PR A LA S FIBh BB 0 IRT - TIRT VA RE R i35 MBS TN Z EBIFCH - W AR EERIA T
fal & - W FH &E 2835 2500 M 4% KR OB F OB & T N ¥ B %z F WM
H:http://www.had.gov.hk/tc/public_services/public_enquiry services/ctec.htm o

F. Notification of Result FA&5E45 584
The School would endeavor to issue the notification of result to applicants within 30 days upon receipt of the full set of
application with all necessary documentary evidence from the applicant. If the information provided is incomplete or
there are discrepancies in the information provided, the School will require the applicant to clarify or provide additional
information. In such case, the processing time will be longer.
R NHIRATE R > ARORHEE N IGZHFE RS E =T HN R L HEERERNE - 5B EHEA
SERE > ARG EORHEE B it — P iV E R - FIGRRAE R -

G. Appeal HZEEZ
If applicants are dissatisfied with the result of their assessment, they may apply in writing to the School for re-assessment
within two weeks from the issue date of the notification of result. The “School Fee Remission/ Student Activity Subsidies
Appeal Form” is available at the General Office. The completed form with detailed justifications and any documentary
evidence in support of their application should be submitted to the General Office in person.
WIFAEE A FEB4E RN MR A BRI & 3 B W 2 BIA DA P R S sl - B, B E )
B ESTRAS ) AR RN o FREE N TEIH AR RIS B - [ 7 R S IS B L IR R -
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All appeal applications are reviewed by the SFASS Appeal Panel. The Appeal Panel may interview the applicant and ask
for additional information or documentary evidence. The decision of the appeal panel shall be final. The School would
endeavor to notify the applicant of the result within 30 days upon receipt of all necessary documents from the applicant.
AT B A A SR BN SR at B BRG] - LR B @@ EORBIHEE NG H - f2HHE— D ERAEH
X EIREEHIVE R BRI RAIIE - BITRHRRINIGZATA S e TR = H A 55 N RISER -

. Review &gt
The above rules and policies will be reviewed from time to time.

ARG AR EAUBERSARA -
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Supporting Documents Required F7EE 7 s5HH
1. Please note the following requirements:

AR THIEK

i. The amount of family income is based on the preceding year from 1 April to 31 March.
FIEWAZU E—FEHNH —HEE=H=1+—HI1tst& -
ii. Please submit the following documents for all sources of income of the applicant and his/ her household family
members.

SETE LA T BUE IS H a5 A\ R FEHER FE R B R A WA ARSI

Categories

Documents Required

Must
Submit

Fee Remission Application Form (Original)

Applicant and his/ her family member’s Hong Kong Identity Cards (Copy) (Please paste onto Appendix I)

Declaration form (Original) including the application form , appendixes and all documentary evidence

provided

Principal Family Residence Proof (Copy) (e.g.: Rental Receipt, Rate Demand Notice or Utilities Bills, etc.)

Notification of result issued by Working Family and Student Financial Assistance Agency (WFSFAA) or
documentary evidence from social welfare agencies

Lojdwy

paLordwry
JeS

dnoan

Supjaiom

-UON

sar[ue
wodur
MO

Annual
Income
Appendix A

Salaries Tax Assessment Notice(s) issued by Inland Revenue
Department; OR

Employer's return(s) of Employee's Remuneration and
Pensions (Form IR 56B) for the current financial year; OR

Employment Contract(s); OR

Pay-slip/ Bank Advices

SSN ]S

Annual
Income
Appendix B

Accounts of the business including balance sheet and profit
and loss account; AND

Relevant profit tax assessment issued by the Inland Revenue

Department

Annual
Income
Appendix C

Please fill in Appendix C “Self-prepared Income

Breakdown”

<\

Other
Income
Appendix D

Bank Deposit Advice/Statements/Pass Book; OR

Rental Receipt Records

Investment
Appendix E

Stocks and shares eradicates/ Unit trust funds statements

Assets
Appendix F

Sale and Purchase Agreement (Properties/Vehicle); OR

Rate Demand Notice

D N I N NI NI BN

D N D N NI NI BN

D N I N NI NI BN

Dependent
Parent
Appendix G

Please fill in Appendix G “Dependent Parent”

\

\

\

Medical
Expenses
Appendix H

Copy of relevant medical certificate(s) and receipt(s) issued by v

the hospitals / clinics / registered practitioners

Applicants must submit all other supplementary documents required by the School.
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