Stewards Pooi Kei College
Guidelines for Application for Student Activity Subsidies
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Objective HZ
The School will make sure that all students’ studies in Stewards Pooi Kei College (SPKC) will not be hindered by
financial difficulties.

B ETERR RO BORA S B2 R A S E SR -

Principles [ERI

1.

The School primarily follows the rules and regulations of the Student Financial Assistance Schemes administered
by the Working Family and Student Financial Assistance Agency (Student Finance Office) and the Education
Bureau (EDB).

S U EBKERREEEER (REFIR ) MEEIETE RBE RO SFRRAER] -

The school respects the privacy of all applicants and follows the guidelines of the Office of the Privacy
Commissioner for Personal Data, Hong Kong (PCPD) on handling all the applications.

ERNEEAAHFEEILRE  EREEE NS RE/ABIVIES IR AR HEHER -

A. Eligibility EFEEER
The student must either be
FREEIVER A VERFE AT Hp—I5 ¢

1.

studying in Stewards Pooi Kei College (SPKC) now and will continue to do so in the next academic year.

HRFVERE: - REFMEET AL -

. going to study in SPKC in the next academic year.

AR A AR Z W -

B. Application Procedures EHEE ;A

1.

Normally, applicant should complete the “Application for Student Activity Subsidies Form” and submit it with the
required supporting documents to the General Office 14 days before the activity. Please put the form and the relevant
documents in a sealed envelope marked with “Attn: Accounts Department, General Office”. Office hours of GO:
from Monday to Friday, 09:00 to 16:30.

B N ES N AR R B RS - — RIS - SHZAVARIFRAS RAHRASE IS AE SRS 8T 14
RATKEIARIASIEL © 15 F s 28 KT S IR SLEERA > SCR48 Eafat ] - T iRt B - 12
B AR - Bl —2T 0 BASUSE N -

For any enquiries about our school-bases financial assistance scheme, please contact Ms. Tsun or Ms. Tse at 2345
4567 during office hours.

HRAIRAERETEIER - FER AR RIPIEEE 2345 4567 B4gZR/NHGEH/ME -

The Application Form for the Student Activity Subsidies is available at the General Office and school website.

SO SETE B H R RAS A AR B i R A H N aK -

http://www.spkc.edu.hk/admissions/index.php?subsection=grants&mid=115.

C. Assessment Procedure and Method of Assessment BAZI2FE K T,

1.

2.

All applications are first assessed by the school social worker.

FrEHFESHHSERT TEEVTEFE -

The recommendations made are finally approved by the Student Financial Assistance and Scholarship Scheme
(SFASS) Standing Committee.
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FEEERDPA BB GBI E BEEGIFRE -

3. The school may contact applicants for further information if necessary.
WHFTE » K728 B 55 A4 -

4. Families receiving Comprehensive Social Security Assistance (CSSA) will be granted FULL financial subsidies.
IEREZEr et ERE R R s 1] R B &R -

5. With reference to the Student Finance Office (SFO), the school adopted the following means test to assess the
eligibility of a family for student financial assistance and its assistance level. Based on the following formula, the
“Adjusted Family Income” (AFI) mechanism will be used:

25 T BAEHR | WAL AR - ARGRA THRBREEWA  BHET ASEE - LEEEHH
AVEBERS MIERE - SR RIEWA | HHIFTERA R ELT

Gross annual income of the family ¢ JiE 2421 A

AFI FiEE1e 52 REUT A =
Number of family members ZKJZRE A% + (1)

Gross annual income of the family includes the annual income of the applicant and his / her spouse; 30% of the annual
income of the unmarried child / children residing with the family if applicable; and the contribution from relatives /
friends if applicable. (Mandatory Provident Fund or Provident Fund contribution by the employee in calculation is not
included)

HE A BLFE 3 A SCE OB EY RO - B AR RE FEHERARLE T ZH R E AR 30% () »
DURG R & THYAERD () - GHERA Bk (R B5afe ke A0

The members of a family normally refer to the applicant, his / her spouse, unmarried child / children residing with the
family and the dependent parent(s) who are supported by the applicant and / or his / her spouse.

FIERRRIETF BTG A - 5 AR - B GE ARERERARIE T2 DURH A R/ s Ao ity
LEE -

For single-parent families of 2 to 3 members, the ‘plus 1 factor’ in the divisor of the AFI formula will be increased to
2.

CEZ AHERSE - APEREEY (+D) HEHIE (12) -

Level of Financial Assistance 224 E8& B R GIEE

The AFI eligibility benchmarks for various levels of assistance in the 2019/20 school year are listed below. Please
note that the AFI is not the average monthly income of a family.

TERES 2019720 SR TEHREIRZREUCA  HBIRVEBIEE - AR T HBEREWA | WARRESH
AU -

AFI Groups between (HKS) Level of Assistance
MR REWA | HHI TE(EF ZBhiERE
0 — 40,240 Full £%5*
40,241 — 77,810 Half %8

Over ##if# 77,810 Ineligible N &&EFL

* The AFI thresholds for full level of assistance for 3-member and 4-member families are $48,715 and $44,818
respectively in the 2019/20 school year. For 2-member single-parent families and 3-member single-parent families,
they are regarded as 3-member families and 4-member families respectively for determining the level of assistance.
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*2019/20 B4 3 AGZREM 4 AFREREREAER) " HREFEWA | LIRS T A F5$48,715 F1$44,818 - 5E 2 A
M3 ANERFENS  ARFEG AR 3 A4 AFE > DUAEEEIIEE -

The ceiling of deductible medical expenses for each family member is $21,080 per year in 2019/20.
201920 B FFERE PTHIURAYERR 2 FIR R4 21,080 T -

An online AFI Simulator is available at the school website for the preliminary estimation of the assistance level. Please
visit http://www.spkc.edu.hk/admissions/index.php?subsection=grants&mid=115 for details.

AR L T EBRRERA ) BEETESF AV HEEYEENS S  FEFAEAREH

http://www.spkc.edu.hk/admissions/index.php?subsection=grants&mid=115 -

D. Provision / Handling of Personal Data $2{t ~pE¥E{E A &E

1. Itis the responsibility of applicants to complete the application form fully and truthfully and to provide all supporting
documents. The School will assess the eligibility for and the level of assistance to be granted based on the
information provided by the applicants. Insufficient information / misrepresentation of facts / providing false and
misleading information will render the application processing deferred, application disqualified for further
processing or will even lead to criminal prosecution.

EF' B NA BT R EMEMIEZ HEER AR AT SIS R » ROTIIREE 58 A\ TRy BRI TS
EENER SR - ABHIMAVER A TR RINEE RS s GRE &R HiE e - NEgE b
@fi LB HEE NG A -
2. All personal data and documents provided in the application will be used for fee remission assessment ONLY.
HEE NPT — &R > R EE -

3. The School will make necessary enquiries for the verification of the information given above from the applicants,
including but not limited to the employer of the applicant and the family member(s) is/are residing with the
family.
WHTE » ARECGHEEUT AT R (EEEATRPEHFAKHFAFERERENEE ) - DY
HSE RN AT E N ERE G EH -

4. All information submitted are not returnable.
B3R AT — D&k - A3 -

5. In accordance with Section 18 and 22 and Principle 6 of Schedule 1 of the Personal Data (Privacy) Ordinance
(Chapter 486 of the Laws of the Hong Kong Special Administrative Region), the applicant has the right to request
access to and the personal data supplied in his/her application.

*Féi‘)”‘“ (BRI (BEERITEEZEDISE 486 ) 25 18 M122 k- DURIIFR 1 55 6 JHAI > H
g NAREA R S F IR HE SRR IS A (B &R -

E. Declaration 5 3&HH

Applicants have to declare under oath that all the information and documentary evidence (including the

application form, appendixes and documentary evidence) provided is true and accurate before sending in the

application. To make a declaration, you can approach any of the Public Enquiry Service Centers (PESCs) under Home
Affairs Department or before a solicitor in person. Such declaration can be made in either Chinese or English. The process
includes filling in a declaration form and making the declaration in front of the Commissioner for Oaths (Refer to
Declaration Form of “Application Form for Student Activity Subsidies”). The applicant is advised to contact the PESCs
in advance to find out which of their offices provide declaration services as not all their offices provide such services.

Please ensure that the application form is completely and truthfully filled in and attached with ALL the required
supporting documentary evidence before making the declaration under oath at PESCs.  Otherwise, the applicant may
need to go to PESCs again to make declaration under oath for any omission. Deceitful omission, withholding vital
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information and misrepresentation are offences against the law and the school has the right to claw back any financial
aids already made. For any enquiries about declaration, please contact the Headquarter of Home Affairs Department at
2835 2500 or visit their website:

http://www.had.gov.hk/tc/public_services/public_enquiry_services/ctec.htm

EH B R A MRS FH SR By L F S R P TR AT A R R s I S A (R RS B B R ~ IR e A BREE IS 4)
EHVEEEE - H55 AT S E|RBEEBEEE T S BAVENIRE T O A R 552 > S hEamiEeT -
i NREEGHR — (i EERS(T2% T BASEER R ) NEEEY) - ARERE BEATA P
NEE - NRIIEFTANREES R & T EE M - FrLAR e AL REE S pa s - DAEREEZ W
(EREAITH S e T =

FERMEES RS O E T E B AT S5 A AR S A8 CAE e IR RO - TR SRR A RN
2 o BRI HEE NARTRIE REE S i R TR BIASCHEEEE - e A H TR > RN
SR BRI LS BIBhEE2: 9@ SRTT » BT/ AE R NES EN ZBBRUH - AR EEEIAT
faE > ATEER 2835 2500 HikE REUFHAE SR ELBEHH:

http://www.had.gov.hk/tc/public_services/public_enquiry services/ctec.htm -

. Notification of Result FHE5%55R3H41

The School would endeavor to issue the notification of result to applicants within 30 days upon receipt of the full set of
application with all necessary documentary evidence from the applicant. If the information provided is incomplete or
there are discrepancies in the information provided, the School will require the applicant to clarify or provide additional
information. In such case, the processing time will be longer.

R NIEERITERIER S - ARSRHRE G A St B =T NS REERERE - BN HEERER -
ARG EOR RS N U —PAVER] » SR RIR M -

. Appeal FIEEEX

If applicants are dissatisfied with the result of their assessment, they may apply in writing to the school for re-assessment
within two weeks from the issue date of the notification of result. The “School Fee Remission/ Student Activity
Subsidies Appeal Form” is available at the General Office. The completed form with detailed justification and any
documentary evidence in support of their application should be submitted to the General Office in person.

WS AE B AER N WE A EARIE S H e 2 A D E A RS BTl - T BRSBTS
BB EERReS ) PRI EE R AL © HHEE NI 2 FARMREY B - 2[5 70 e HYEE I S B SRR 2

All appeal applications are reviewed by the SFASS Appeal Panel. The Appeal Panel may interview the applicant and ask
for additional information or documentary evidence. The decision of the appeal panel shall be final. The School would
endeavor to notify the applicant of the result within 30 days upon receipt of all necessary documents from the applicant.
P BHeE g A S B2 it B ERZ B iRt - iR B gZoRBIHEE AGH - {2l — P Rz
e BETZE B EHIAE B RV REIE - ROTRHEENWGEZATA XU E =T H N B A H 5 N ARG R -

. Review &gt

The above rules and policies will be reviewed from time to time.

ARG EABERSARA -
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I.  Documentary Evidence Required 785> 880 {4
1.  Please note the following requirements:
EE TR
i The amount of family income is based on the preceding year from 1 April to 31 March.
FEWAZL E—FEIIUH—HEE=A=+—HIF5HE -
ii. Please submit the following documents for all sources of income of the applicant and his/ her household family
members.
amtE DL T BUE MRS B s A R SRR B Y P WA SIS R B S
Categories Documents Required
Fee Remission Application Form (Original)
Applicant and his/ her family member’s Hong Kong Identity Cards (Copy) (Please paste onto Appendix I)
Must Declaration form (Original) including the application form , appendixes and all documentary evidence
Submit |provided
Principal Family Residence Proof (Copy) (e.g.: Rental Receipt, Rate Demand Notice or Utilities Bills, etc.)
Notification of result issued by Working Family and Student Financial Assistance Agency (WFSFAA) or
documentary evidence from social welfare agencies
=1 =1
2 o
g |22 |§3z|E8%
g = |EE= B85 2
: g |Tw | B°
Salaries Tax Assessment Notice(s) issued by Inland Revenue v
Department; OR
Employer's return(s) of Employee's Remuneration and v
Annual peciong (Form IR 56B) for the current financial year; OR
Income
Appendix A |Employment Contract(s); OR v
Pay-slip/ Bank Advices 4
Accounts of the business including balance sheet and profit v
Annual and loss account; AND
Income :
Appendix B Relevant profit tax assessment issued by the Inland Revenue v
Department
Annual Please fill in Appendix C “Self-prepared Income v
Income Breakdown”
Appendix C
Other |Bank Deposit Advice/Statements/Pass Book; OR v v v
Income
Appendix D |Rental Receipt Records v v v
Investment Stocks and shares eradicates/ Unit trust funds statements v v v
Appendix E
Asset Sale and Purchase Agreement (Properties/Vehicle); OR v v v
ssets
Appendix F
S Rate Demand Notice v v v
Dependent
Parent |Please fill in Appendix G “Dependent Parent” v v v v
Appendix G
Medical . . . .
Expenses Copy of relevant medical certificate(s) and receipt(s) issued by v v v v
pen the hospitals / clinics / registered practitioners
Appendix H
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Applicants must submit all other supplementary documents required by the School.

5 AR
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B
m g gL v v v
wEE | A
sx  |[PHREHREEEL R v v v
HEE e oYY
SHEQ
FREE G v v v v
e G EIHZME
WRGA [l 2F M iEEEIENTAs | b b b
WEH (B Bk
BT T IS+ R SRS -

1920_Guidelines for Student Activities Subsidies (May 19)
Page 6 of 6



